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Name of School
Name of Head
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Your Address
Date:





Dear Chair of Trustees


Ref: Name of your child.


On (date) I wrote to your school regarding concerns raised on (date) regarding allegations of bullying 
[bookmark: _GoBack]Involving my child. See copy letter attached.


I attached evidence of the bullying, drawn up by my son/daughter, in order that the school would be left in no doubt that my child is in distress right now. Please see copies attached.


I place my child in your care on a daily basis and under your present Duty of Care I believe you have an obligation to ensure that my child is safe at all times. I am worried that Duty of Care is not being applied in this case.


I remain extremely worried about my child’s welfare while s/he is in your care and must now ask you to
intervene in the situation and arrange for the matter to be properly and independently investigated.


As I have said previously, I am aware that the school has an anti-bullying policy but I am not clear what processes exist to support the policy statement. As a parent with a distressed child, I have felt unsupported and confused by the process and by the lack of response so far.


I must ask that someone who is skilled in conflict resolution look into this case as a matter of priority please. Please investigate matters and inform me, in writing, of the findings of your investigation.

I am copying this letter to the local authority and to my MP. I look forward to hearing from you, in writing, by
(date) (dated 2 weeks from date of letter).


Yours sincerely, Parent.



Copy:  Local Education Authority.
Your Local MP
