
Confidential



Name of School Name of Head Address


Dear Name/School


Ref: Name of your child.

Your Address
Date:
[bookmark: _GoBack]


I place my child in your care on a daily basis and under your present Duty of Care I believe you have an obligation to ensure that my child is safe at all times.


On (date) I raised concerns with you regarding allegations of bullying involving my child (Name) at your school. We met and spoke again on (date). Despite this, I remain extremely worried about the present situation and feel that talks with you have, so far, failed to resolve matters. Naturally I am worried about my child’s welfare while (Name) is in your care.

On (date) I telephoned you and told you that ..................... /or


On (date) we met and I told you that ..................... I asked you to investigate matters. Unfortunately, I
believe my child is still at risk.


I now attach evidence of the bullying, drawn up by my son/daughter, in order that you will be left in no doubt that my child is in distress right now. I am aware that the school has an Anti-Bullying policy. Please provide me with a copy.


I am aware that the school has an Anti-Bullying policy. Please provide me with a copy. Who is your diversity trained coordinator or member of staff who I should be liaising with in this matter. Please provide their name and contact details.


The purpose of this letter is to ask you, formally and for the record, to investigate the alleged bullying incident(s) and write to me to inform me of the proposed remedies you intend to put in place to rectify matters. I would like someone who is skilled in conflict resolution to look into this case please.


Please investigate matters and inform me, in writing, of the findings of your investigation. I look forward to
hearing from you, in writing, by …. (dated 2 weeks from date of letter).


Yours sincerely, Parent.
